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MARKETING & COMMUNICATIONS LEAD  
 

 
 

Background information: 

 

Dance North is on a mission to promote and produce brave and imaginative events that offer people from 

across the globe to just down the road new opportunities to experience dance. Our reputation is built upon a 

potent combination of risk-taking, quality and a commitment to challenging expectations. Whether we’re 
introducing rural audiences to trailblazing contemporary dance, supporting experimental dance practices, or 

initiating local community dance activities, we see ourselves as leaders in our field. 

 

We are based in the north of Scotland on the stunning Moray Firth coast, near the coastal village of Findhorn 

and a 2-mile long peninsula amongst beautiful beaches and woodland. Our new office is in the Findhorn Eco-

Village, known worldwide as a major international centre for sustainable living. 

 

 
 

The organisation has a strong regional, national and international profile as an independent arts organisation 

and a sixteen-year track record of presenting successful performances and workshops by acclaimed 

inter/national dance artists, in this beautiful and remote part of Scotland.  

https://www.dancenorth.scot/find-us/


 

Dance North is a Community Interest Company (CIC) and a Regularly Funded Organisation within Creative 

Scotland’s Regular Funding Portfolio and account managed by Highlands and Islands Enterprise. Our artistic 

policy runs through our three main strands of activities: our participatory and workshop programme, our 

performance programme, and our professional training and development programme. These include:  

 

 Rise Dance Festival 

 Dance performances and events 

 Participatory Dance Programme 

 Screendance 

 Professional training 

 Commissioning and residences 

 International artists and cultural exchanges 

 Management services 

 Sector and network development 

 

 
 

 

Purpose of the role: 

 

Based in Moray and working closely with the rest of the Dance North team, the post-holder will be responsible 

for Dance North’s marketing and communications activity. We have ambitious goals to develop our brand and 
grow our audience, and this post will help ensure we meet those aims.   

 

This role will require you to inspire, engage and delight our audience and stakeholders, whether it’s a funder, 
participant, dance professional or a potential new audience member. We’re looking for a versatile and 
inquisitive person with a positive attitude, who can write a serious report, a creative promotional intro and a 

humorous social media post. We are a small and personable team of six people, with diverse working 

backgrounds, and all living across Moray. As a rurally based company, we are committed to increasing our 

diversity and inclusion. As such we particularly encourage people from underrepresented communities to 

apply, including but not limited to disabled people, those who are D/deaf, Black/+ People of Colour, those 

from minority ethnic communities, those who are part of the LGBT+ community, and all those who feel their 

voices are not commonly represented. 

 

 

Responsibilities: 

 

Creating and implementing project-specific and cross-organisational marketing and promotional plans: 

 

 Devise and deliver Dance North’s audience development strategy and marketing campaigns 

 Manage and develop engaging, creative and innovative content across all digital channels 

 Audit and analyse our digital activity and campaigns across all channels 

https://www.creativescotland.com/funding/funding-programmes/regular-funding
https://www.hie.co.uk/support/support-for-community-organisations/account-management/


 Manage email campaigns, with a particular focus on growing subscribers and optimising the effectiveness 

of email marketing 

 Manage and update Dance North’s website, working with web developers on technical aspects 

 Co-ordinate online events listings 

 Write copy for print and press releases 

 Liaise with designers, printers and distributors 

 Liaise with artists on all matters relating to marketing (e.g., gathering copy and images) 

 Co-ordinate, collate and analyse audience and attendance data for monitoring and evaluation purposes to 

inform future marketing plans and reporting to funders 

 Administrate online bookings and dealing with online enquiries 

 Manage marketing budgets and expenses 

 

 
 

Ensuring all documents distributed outside of the organisation are of high quality both in terms of their 

content and design: 

 

 Produce posters, leaflets and programmes 

 Produce final drafts of organisational documents, such as business plans and reports 

 

Other roles would include: 

 

 Attend events, conferences and performances on behalf of the organisation 

 Meet with local groups/networks or co-ordinating others to do the same 

 Assist with fundraising reports 

 Assist with the production of events 

 Carry out administration tasks as and when required 

 Attend whole company meetings, strategy meetings and a commitment to CPD 

 

This job description should not be considered an exhaustive list of duties, and other tasks not included above 

may arise, which the post holder will be expected to fulfil. These additional duties will be determined by 

circumstances and be as and when required. 

 

 

 

 

 

 

 

 

 

 

 



Personal specification: 

 
Criteria Essential Desirable 

Qualifications or 

equivalent experience 

 

 

 

 Have a minimum of a higher-level 

qualification in communications, 

marketing or equivalent qualification 

or experience. 

Skills/competencies 

 

 

 

 

 

 

 

 

Strong written skills - ability to 

write content, press releases, 

copywriting and editing, papers 

and reports. 

 

Good level of IT skills - familiarity 

with Microsoft Word, Excel and 

WordPress.   

Use of Adobe Creative Cloud or 

similar design software. 

 

Use of Audience Finder software and 

ticket platforms like Ticketsource. 

 

Knowledge 

 

 

 

 

Good understanding of analytics 

tools such as Google Analytics, 

social media insights, and working 

with audience segmentation tools. 

 

Interest in Dance North’s artistic 
programme. 

 

Knowledge of the Scottish and UK 

contemporary dance sector. 

 

 

Previous experience 

 

 

 

 

 

 

 

Experience of working in a 

marketing role.  

 

Demonstrable experience in 

developing and implementing 

cross channel marketing 

strategies. 

Advertising and brand marketing 

experience.  

Experience of working in the Cultural 

Art Sector. 

Special attributes 

 

 

Experience in managing and 

growing social media channels. 

Experience of website development. 

Personal qualities 

 

 

 

 

 

Good organisational skills - ability 

to manage time effectively, 

prioritise workload and be flexible 

and self-motivated. 

 

Confidence to drive forward 

projects from start to finish. 

 

To be imaginative and forward-

thinking. 

Experience of working in a rural 

situation. 

 

 
 

 

 

 

 

 

 

 

 

 

 



Terms and conditions: 

 

Salary 

£24,000 - £26,000 pro rata. 

 

Start Date 

Before or on 1 April 2021 

 

Contract 

Permanent, a part-time contract subject to 3 months probationary period and continuation of funding. 

 

Hours 

30 hours per week. The post holder must ensure flexibility in their availability to meet the needs of the post, 

(e.g. occasional evening and weekend work to attend events and performances). In turn, Dance North offers a 

flexible working hours arrangement (when agreed in advance with management). 

 

Location 

Dance North offices in Findhorn. Currently, working from home is advised in accordance with Scottish 

Government COVID-19 lockdown guidelines.  

 

Holidays  

Six weeks pro/rata 

 

 

How to apply: 

 

Please send the below to info@dancenorth.scot or Dance North, Findhorn Hive, 567 West Whins, The Park, 

Findhorn, Forres, Moray, IV36 3SH by Tuesday 2 March 2021.  Interviews will be held on Wednesday 10 March, 

via Zoom. 

 

 Your CV. 

 A covering letter, detailing why you think you’re the person for the job. 

 An example of your writing, for example, a press release, review or report. 

 Please also complete the online equality and diversity monitoring form by clicking here 

 

 

References: 

 

We will only contact a reference if we consider you for the post and we will ask for your permission first.  

 

 

More information: 

 

If you have any questions about the position, please email Diane A Smith -  diane@dancenorth.scot 
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